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Girl Scouts.



Horizon Service Unit #648
TROOP FINANCIAL GUIDELINES 
2017-18

HORIZON SU TREASURER: 
Liz Drummond
Phone: 610-630-9172
Email: horizon648.treasurer@gmail.com
Mailing Address: 556 Long Meadow Road, Audubon, PA 19403
 
See Chapter 5: Managing Troop Finances in your Volunteer Essentials book for more troop financial information. The forms can also be found online at www.gsep.org. Don't hesitate to contact Liz Drummond with any questions. 
TROOP BANK ACCOUNTS
Every Girl Scout Troop is required to maintain a bank account for channeling membership dues, GS product program sales, supplies and activity fees. 
· New troops should contact Liz Drummond to set up a time to meet at the bank and open your account. 
· TD Bank is the GSEP preferred bank. The branch on Ridge Pike in Trooper is preferred by HSU.  Please take a copy of GSEP Corporate Resolution Letter (for new bank accounts) with you. 
· Each checking account is to read: “Girl Scouts of Eastern PA, Troop #_____.” 
· Minimum of two signers. The Troop Leader and Horizon Service Unit Treasurer, Liz Drummond are required to be signers. HSU recommends troops also include the Troop Treasure or Troop Product Manager as a signer.  Account statements are to go to the Troop Leader or Troop Treasurer.
· Only one signature is needed on checks. 
· One debit card may be issued 

· Online banking should not be established 

· GSEP is authorized to access or close the account upon presentation of a request on council letterhead 

· If you are transitioning your troop to a new Leader and need to transfer the bank account to the new Leader, please contact Liz to set up a time to meet at the bank and sign new paperwork. 
· If your troop is disbanding please close out your bank account and have any remaining funds put in a check made out to GSEP SU# 648 and mail to Liz Drummond. 

 
FINANCIAL REPORTS
ACH Authorization Form: Troops participating in GS product program sales must submit the Automatic Clearing House (ACH) Authorization form with a voided troop check to the Service Unit Treasurer. If you have a new troop or have changes in either signers or bank information, you will need to complete a new ACH form. Troops who participated in the past and do not have a change will be asked to sign a Troop ACH Information Checklist with the SU Treasurer.
Troop Financial Report: A summary of the troops finances for the year. Troop leaders must submit this form to the volunteer SU Treasurer by June 30th. Also include a copy of the most recent troop bank statement. Retain receipts with your troop files.
To Whom Troop Money Belongs 

Money earned by or donated to a troop becomes the property of the troop. It does not belong to individual girls or parents/guardians. Troop money should be used to equally benefit the troop as a whole, not individuals

Pennsylvania Sales Tax Exemption 

As a Pennsylvania non-profit organization, GSEP is exempt from paying state sales tax. The Council tax exemption number is 75-039-824 and may be used for troop purchases only. A PA Exemption Certificate is available on the Forms page of our website. Tax exempt forms for surrounding states are also available through the council; contact your Membership Engagement Manager for a copy of those available.

